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This webinar is being recorded

Full size slides available in PDF
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QuickBooks

Used by more than 70% of
independent restaurants

QuickBooks'

Popular with CPAs and Online
bookkeepers ‘
Easy to use !

Desktop, Mac and Online versions

Familiar to workforce ~

QuickBooks

Drawbacks: ! @ §lickbooks
Not designed for restaurants

Designed for 12-month calendar ! 5esktop Pro

Inventory doesn’t work for
restaurants

Doesn’t have industry standard P&L
Reporting

Improper cost of sales reporting

Uniform System of Accounts for Restaurants

Industry Standardization

The Uniform System Links Sales to Corresponding Cost of
of Accounts for Restaurants Sales

Reflects Activities in the Period they
occur

Works with 12-month calendar, 13
4-week or 4/4/5 Accounting period

Complements weekly tracking
Performance Oriented P&L Format
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What We'll Cover Today

How to import the USAR Chart of Accounts

How to format P&L reports to more closely conform with the
USAR

Tips for using 13 4-week accounting periods
Recommended sales recording methods

Correctly accounting for gift card sales and redemptions,
sales tax, charge tips and other non-sale income

Common journal entries for accrual based restaurant
accounting

Your questions

What We'll Cover Today

Setting Up QuickBooks for the Uniform System of
Accounts

How to import the USAR Chart of Accounts
Using memorized reports for 13 4-week accounting periods

How to create USAR-formatted P&L reports
Recommended sales recording methods

USAR sales categories

Correctly accounting for gift card sales and redemptions, sales tax,
charge tips and other non-sale income

Restaurant-specific journal entries

Your questions

Setting Up QuickBooks for
the USAR
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Setting Up QuickBooks for the USAR

Importing USAR Chart of Accounts

Procedure for QuickBooks Desktop is different
than for QuickBooks Online

New QuickBooks company file vs. one with
existing transactions

Make a backup of your current QuickBooks QuickBooks:

company file 3
Online

Get aid from a competent QuickBooks user
recommended

Importing USAR Chart of Accounts

Preparation:
Download appropriate Excel file from
RestaurantOwner.com and save to known location

Print current Chart of Accounts list from
QuickBooks

Compare lists; remove duplicate or unneeded
accounts from the Excel file

Set Company Preferences to use account numbers QuickBooks:

Make a backup of your current QuickBooks Online
company file

Download USAR from RestaurantOwner.com

)
Restaurant-Specific Chart of Accounts for
QuickBooks Windows Desktop
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Edit the Excel File

Delete accounts
you don’t use

Download USAR from RestaurantOwner.com

]
Restaurant-Specific Chart of Accounts for

Instructions: Importing USAR
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Instructions: Importing USAR

Step 3 - Set Company Preferences

1. In QuickBooks, clck on Edit and then Preferences to open the Preferences dialogue window.

2. dickon the p
&, Click on the Company
Preferences tab.

. Set Accounts preferences as
follows:
1. Use account numbers

ii. Require accounts

iii. Optional: Show lowest sub-account only

. Click OK to save settings

Set Company Preferences - Desktop

Set Company Preferences - Online
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Instructions: Importing USAR

Step 4 ~ Import the Chart of Accounts

1. Click on File, Utilitias,
impart and then Excel
Files to bring up the
correct import screen.

. Click on Advanced Import
icon.

How to Create USAR

Formatted P&L

How to Create USAR Formatted P&L

Costor saes
Foot
Eleace
Margandse & Ober

i) o QuickBooks reports are
not USAR compliant

Percentages limited to
% of income

Cost of Sales categories should
be a % of respective sales

Restaurant Operating income
]
e
G oy oerss

Income beforsIncome Taxes.
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Formatting QuickBooks for USAR

QuickBooks desktop imports with
subaccounts already linked

QuickBooks Online users must link
after importing

You can add “high level” categories
such as Controllable and Non-
Controllable Expenses

Link summary accounts to higher
level categories

Exporting Reports to Excel

Blue Fish Grill - Wo
Profit & Lot
April 2012

Using Memorized Reports for 13 4-Week
Accounting Periods
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13 4-week Periods

Period 1
WED THU FRI SAT SUN
3-Jan 4-Jan 5-Jan 6-Jan 7-Jan
10-Jan 11-Jan 12-Jan 13-Jan 14-Jan
17-Jan 18-Jan 19-Jan 20-Jan 21-Jan
24-Jan 25-Jan 26-Jan 27-Jan

Period 2
FRI
2-Feb
5-Feb 9-Feb
12-Feb - 16-Feb
19-Feb 5 23-Feb

13 4-week Periods

* QuickBooks designed around 12-month calendar

¢  Use Memorized Reports for 13 4-week or 4/4/5
accounting periods

13 4-week Periods

Step 1 -

Select Company & Financial
P&L Pt o
Report

RestaurantOwner.com 10



Restaurant Accounting for QuickBooks

Recommended Sales
Recording Methods

Recording Sales in QuickBooks

4 different ways

Invoice
Sales Receipt
Make Deposits

General Journal Entry

Recording Sales

Credits (Revenue! Debits (settlement
Food & Beverage Sales . Cash Deposits
Merchandise/Other Sales . Credit Card Deposits
Sales Tax Collected © Gift Certificates Redeemed
Gift Certificates Sold . Coupons
Customer Deposits . Comps & Discounts
Charge Tips Withheld . Charge Tips Paid in Cash
Credit Card Fees Collected ° Cash Paidouts from Sales

Cash Drawer Loans (Tip . Repay Drawer Loans
Float)

RestaurantOwner.com
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Recording Sales

Credits (Revenue must = Debits (settlement)
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Luner—— Dinner
Blue Fish Grill [soes | 550000] 650000]

Daily Sales Repart 3%
Daw: 530 [cneckaws. | 2089 [ 2986|  gei|
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Sales Journal Entry

Restaurant-Specific Journal
Entries
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Common Restaurant Journal Entries

Changes in Inventory
Payroll Accrual
Accrued Monthly Expenses

Amortization & Depreciation

Changes in Inventory

Beginning Inventory

Ending Inventory

Changes in Inventory

Use Memorized Transactions

QB Desktop — Memorized General Journal

QBOE — Recurring Transaction

RestaurantOwner.com
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Changes in Inventory

QuickBooks Online Plus

N oy | Castoms || endos.

VieCheck  CrestCararpense  CashExpense  Deposis

Journal Entry

o [EE R
Tizbinrior S BsaOH +
a0 i Lior

5100 Gost of Gaods S oo
5210 SonBersrage Costsun s
&30 auor Costinior %
3410 Boo Cost Bl bt~
S0vine Costine

Orineganng  Regsters

Crsan e

Begnning meniry
Baainig erioy
Begining nerioy
Beging mentory
Baginig ierioy
Beginng onioy
Baganing meniry
Baainaig erioy
Beginang meniory
Bagining meniry

Baaimi erioy

Changes in Inventory

B previous [P Net G Print.. | % History |

e (oopimnlE]  evvel i

‘B Memorized Transaction List

Transaction Name: Source Account

Amount __ Frequency Auto _ NextDate

(samacen )

Changes in Inventory

B Make General fournal Entries

Dreviows [ Next & Prnt. | T History |

Date  [ospou012(@]  Entryho. 15

Dot Great

=

510000

5210 - Soft Beverages
5310 - Liquor

5410 - Bottie beer
5420 Drafteer
5510 Vine

50,00
540000
220000
560000

[Begieing Inventory

[Begining Inventory

[Begining Inventory
[Begieing inventory

RestaurantOwner.com
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1B Make General Journal Entries

[SEi]
W preious BF Not G Print.. | R History |
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Other Period Ending Journal Entries

Current Period Inventory Values

Reverse Previous Period Inventory Values
Reallocate Cost of Complimentary Sales & Discounts
Record Transfers Between Departments

Reallocate Inclusive Sales Tax

Record Credit Card Fees and Bank Service Cl

Reverse Prior Month Payroll Accrual

Record Current Month Payroll Accrual

Record Monthly Accrued Expenses

Allocate Depreciation and Amortization Expenses

Amortize Prepaid Expenses

Other Period Ending Journal Entries

Period End Journal
Entries for

Rectaurants The Uniform System

of Accounts for Restaurants

estyan
The doeloadahie DDF can sesve 5.3 e 4 sedup your smen custom It of moniiysecuting ournal enries
Related Resources

Summary of Features & Benefits TGS

RestaurantOwner.com
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Type your questions into
the Question Box

Restaurant Accounting for QuickBooks
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Thank you for attending!

Restaurant
OWNER.com

RestaurantOwner.com




